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Identify the key elements of a professional 
package (Covering letter, Resume, Philosophy 
of teaching/learning, Portfolio) 

Begin to articulate a personal Philosophy of 
teaching/learning

Recognize how the elements of a 
professional package work together to paint 
a portrait of who YOU are as an educator





Covering Letter

Resume

Philosophy of Teaching

Portfolio



Much more than a polite introduction.



EXAMPLE 1

I entered University in 2000 with teaching in mind. However, I succumbed to the lure 

of the outdoors, and pursued a career in the recreation field following graduation. For 

four years I worked as a Director overseeing a wide variety of aspects including hiring, 

training and organizing staff and guests. 

Then it happened: In the summer of 2007 my nine month daughter learned how to 

crawl! There was something about that moment that captured me and brought back to 

me forgotten hopes of teaching. Throughout my teaching placements the pivotal 

moment when my daughter began her journey of learning to walk has been reflected by 

my own journey with the students on the adventure of asking questions, and 

discovering the world together.



I believe that my years of experience as both a parent and as a member of the workforce have 

prepared me for the role of an educator. As a Tribes trained teacher, my philosophy is to 

develop a safe classroom where all students are able to:

• Belong: Aligning the classroom culture to reflect the Durham Direction of a safe and secure 

learning environment where all students are accepted and respected. Ensuring open and 

proactive communication with parents and the broader community.

• Believe: Educators not only have the opportunity to instill knowledge, but they also cultivate 

self-confidence. Each new concept taught, and how it is taught, is a chance to further a child’s 

belief in who they are. This parallels the Durham Direction of providing opportunities to 

develop positive character traits while focusing on literacy and numeracy as key areas of 

learning.

• Become: To teach in such a way that learning can become a way of life, nurturing critical 

and creative thinking, while modeling an ongoing desire to learn through professional 

development. 

These three goals encompass the responsibility, influence and opportunity with which teachers 

are provided to assist students in achieving their full potential. As a parent, I understand the 

trust that is bestowed upon educators to teach in ways that are inclusive and differentiated, 

thereby ensuring that all learners are provided equal opportunities to succeed.

I look forward to the opportunity to meet with you and further discuss the qualifications and 

strengths that I would bring to the BVPS Bulldogs’ team.



EXAMPLE 2

I have wanted to be a teacher since I was nine years old and played 

“school” with my siblings. Visits to my fathers’ classroom broadened my 

understanding of the teacher’s role. Now, I am ready to make my dream 

come true. I have been thoughtful in choosing areas of study which have 

enriched my knowledge and understanding of children and working with 

them on a daily basis. 

I believe that:

• everyone can learn;

• learning is not bounded by resources or materials;

• it is the role of the teacher to connect with each student to 

discover how they learn.

I am very interested in contributing to the elementary education of 

children. Early years especially I believe are a crucial stage of each 

child’s growth. My practicum and volunteer experiences have enabled 

me to elaborate on my philosophy of teaching which focuses on 

motivating each and every student to develop an urge of learning within 

themselves.



I am fair, firm and consistent and believe that these attributes benefit 

your students as well as ensure that classroom management is being 

carried out in a thoughtful and effective manner. I am pleased to share 

my resume for your consideration as an occasional teacher with the 

XXXXXX District School Board. 

As my accompanying resume attests, I have many strengths which will 

enhance the learning experiences that can be offered to your school 

community. I eagerly await an opportunity to elaborate on my skills and 

look forward to hearing from you.

Yours in education,











Your description of yourself as an educator



Teaching statement that summarizes your 
qualities and strengths as an educator.

Convey your general philosophy of 
teaching and identify specific activities, 
assignments, techniques, and stylistic 
elements that are part of your teaching.



Match up with a partner

One person gets 2 pieces of paper 
and 2 notecards



THINK ABOUT A TIME WHEN 
YOU FELT LIKE A SUCCESSFUL 
TEACHER



What was the context? 

What were you doing? 

What were the learners doing? 

What was happening?

Jot your key ideas on the paper 



SHARE YOUR IDEAS 
WITH YOUR PARTNER



HOW LEARNING TAKES PLACE?
THE ROLE OF THE TEACHER?
INSTRUCTIONAL STRATEGIES?

Use these ideas to 
begin to craft your 
statement



Definition of teaching

Definition of learning

View of learner and student 
development

Student/teacher relationship

Teaching methods

Impact on learner

Innovative teaching approaches



A GOOD TEACHING 
PHILOSOPHY

Combines your BELIEFS about teaching

with your actual PRACTICE 

and helps you to set goals for the 
FUTURE



Teaching Philosophy – Wendy A. Crocker 

 I believe that human beings are born to learn.  Indeed, it is as natural for humans to learn as to 

breathe. The challenge for a teacher lies in selecting what is to be learned. As my academic background 

and thirty years as a public school educator attest, honing the skills necessary to be an effective teacher 

takes a lifetime of practise. As a social constructivist, I hold that those participating in learning shape its 

outcome.  Additionally, I believe that learning occurs best during social interaction. When students are 

central to their own learning, the role of the teacher becomes that of a knowledgeable facilitator – a 

participant in the activity whose depth of knowledge enables her to offer ideas, resources and examples 

through which the learners can construct their own understandings.  

 I believe that my role as a teacher is to prepare students for a future that is different from that for 

which I was prepared.  It is incumbent upon me to distill the important chunks of knowledge to use as 

foundations – enduring understandings - upon which new ideas can be built. As a teacher, I create 

opportunities for students to consider, apply, demonstrate, and communicate their knowledge and skills 

through instruction that employs active and collaborative learning strategies (e.g., four square, centres, 

value lines). I use innovative methods of assessment that offer opportunities for students to make meaning 

in ways that are connected to their experiences (e.g., mindmaps, blogs, and audit trails). As well, I must 

demonstrate that failure is an important part of the learning process and that new understandings can grow 

from mistakes as well as from successes.  

 I believe that students can only be active learners when they are engaged in dynamic teaching - that 

which is presented in multiple ways and constructed through meaningful interactions. It is imperative to 

learn about students’ funds of knowledge (i.e., what they bring with them to the classroom) from which I 

can help students to make meaning with the enduring understandings that I am presenting. My role as 

teacher is to connect course and lesson outcomes with the skills and knowledge to which the students will 

be introduced. I determine the breadth and depth of the material that is covered. However, as students 

participate actively in their own learning they have the opportunity to develop habits of mind (e.g., critical 

thinking, problem solving), in addition to creating, applying, and communicating knowledge. 





NOT

 a Scrapbook

a Photo album

 just “Stuff in a Binder”



A personal record drawn up and compiled by 
the teacher, often according to institutional, 
departmental, or college guidelines.

A structured means of reflection on one's 
work, a process of self-evaluation and goal 
setting.

A means of presenting information for job 
search



ELEMENTS OF A PORTFOLIO

Awards

Evidence of Achievements

Evidence from lessons of teaching

Teaching Philosophy

Summary of Teaching Responsibilities

Certificates of Qualification



EVIDENCE OF ACHIEVEMENTS

Examples and evidence that support the claims you 
have made in your Resume and your Philosophy of 
Teaching

Lesson and Unit plans, copies of assignments and 
student responses (with the student's permission)

Think multimodal – image, text,  narrations 
using call-outs, “artifact tickets”



EVIDENCE TO DESCRIBE YOUR TEACHING
SUPPORT YOUR CLAIMS

Focus on what you did

Focus on what worked well

Focus on how you contributed to existing programs 
(changed activities to engage students, redesigned 
assignments, incorporated learner-centred activities 
and assessments)

Include what you would do if you could teach the 
lesson/unit/ course again



reflection, 

collection,

selection, 

connection.





Your portfolio should support ATE documents, not replicate them

You CAN have too much!

Material on ATE should get you an interview

Your portfolio is a tool that should complement an interview
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