
Job Posting: Education Coordinator


Job Description


The role of the Education Coordinator is to support the education division of STEM Camp  
through the development of camp activities suitable for children aged 5 through 13. The 
activities must follow the standards set by STEM Camp and incorporate aspects of Science, 
Technology, Engineering and Mathematics (STEM). This role is best suited for an applicant with 
some experience in the classroom, perhaps as a supply teacher, who has experience 
developing age-appropriate activities within the STEM fields. Some research will need to be 
conducted online to support activity development. 


It is important to acknowledge that STEM Camp is not trying to re-create a classroom 
environment as our primary mission is to ensure children have fun while attending our 
summer camps. As such, the Education Coordinator will need to be conscious that learning 
styles and objectives will not be identical to a classroom environment and that a stronger 
emphasis is placed upon messy, hands-on and extremely fun activities rather than 
implementing strict pedagogical standards imposed by an educational curriculum. 


The role of the Education Coordinator is a favourable one for those wishing to enhance their 
resumes as they are applying for full time teaching positions and works well for those teachers 
who are on a supply list. 


Job Details


The Education Coordinator position is a part time position ranging from between 15 and 20 
hours each week depending on the time of year. This position reports directly to the Education 
Director. On Mondays and one other day of the week, the Education Coordinator is required to 
be present at Head Office (actual hours negotiable).


Hard Skills (required)


• Proficient in MS Office and iWork software suites

• Proficient in the use of smart phones, tablets & computers

• Proficient in the use of video communication software and tools such as face time, email and 

texting

• Excellent business communication skills including written, verbal and body language

• Internet-based research


Soft Skills (required)




• Professionalism in a small team-based environment I.e. Good team player

• Public speaking ability

• Time management

• Ability to take initiative and be a self starter

• Receiving and delivering feedback (positive and negative)

• Demonstrate critical problem solving abilities

• Possess effective and active listening


Bonus Skills (not required)


• Basic Foundation of HTML and CSS

• Experience with Project Management

• Excel Modelling

• Requirements Gathering


Qualifications and Experience


• Undergraduate University Degree from an accredited institution

• Bachelor of Education from an accredited Canadian Faculty of Education is an asset

• Experience in the classroom as a teacher either full time, part time or supply teaching is an 

asset

• Experience developing lesson plans and activities for children within the age range of 5 to 13 

and implementing those lessons in the classroom is an asset


How to Apply


Please apply by email to the Human Resources Director at support@stemcamp.ca. Include a 
cover letter and resume in PDF format and include any certifications or awards as may be 
relevant to your application. Also submit an example of a proposed STEM Camp activity that 
takes the following into account:


• Activity must be the same for 5-13 year olds but have different expected outcomes for older 
campers


• Activity must take approximately one hour by a camper at any age level to complete


Note: Applications with spelling and grammatical mistakes will be immediately disqualified as 
will applications that do not meet the requirements as set in the Qualifications and Experience 
and How to Apply section.


There is no deadline for an application, however, interviews will be granted to those applicants 
who submit their application in a timely fashion.
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