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SUBMITTING YOUR AFE PROPOSAL 

Complete the online AFE Proposal Form and submit it before the proposal deadline. After 
submitting you’ll receive a copy of your submission by email. 
 
Within the AFE Proposal Form you’ll be asked to clearly outline your learning objectives for the 
AFE as they relate to your professional experience, goals and, in the case of AFE 1, as they relate 
to your Specialty. Most teacher candidates require about 75-100 words per task to clearly 
explain their experience and goals.  
 
TIP – To clearly articulate the connection between your AFE 1 and your Specialty, review the 
Specialty course outlines and your class notes for specific teaching approaches or philosophies 
that are applicable to the AFE. 
 
Once approval has been granted, the Teacher Candidate and the AFE Supervisor will be notified. 
All AFE placements are required to have a signed Placement Agreement on file with Western 
University. The Program Coordinator will coordinate this with the AFE Supervisors. 
 
 

AFE PROPOSAL RUBRIC 
 

 Not Yet!  Ready for Review!  

Connections to 
Coursework 

 Little to no example drawn from 
coursework, teaching/practicum 
experience, or previous 
work/volunteer positions 

 Proposal shows a less 
professional appearance, tone, 
and style 

 Missing some or all of the 
supervisor/host organization 
contact details 

 Approx. 25-50 words per section 
 Point form details 

 Draws at least one example 
from coursework, 
teaching/practicum experience, 
and work/volunteer positions 

 Proposal shows an 
appropriately professional 
appearance, tone, and style 

 Includes all requested 
supervisor and host 
organization contact details 

 Approx. 75 words per section 
 Clearly developed connections 

 

Connections to Teaching 
Experience 

Connections to 
Work/Volunteer Positions 

Supervisor/Host 
Organization Contact 

Effectiveness and 
professionalism 

*AFE 1: Connection to 
Specialty Cohort 

 Connection to specialty cohort 
educational themes is less clear 

 Connection  to specialty cohort 
educational themes is very clear 

https://www.edu.uwo.ca/intranet/
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AFE PROPOSAL OUTLINE 

Teacher Candidate Information: 

[First and Last Name] 

[Student Number] 

[UWO Email Address] 

[Specialty] 

 

Alternative Field Experience – Host Information: 

[Name of Host Organization] 

[Host Website] 

[Mailing Address] 

[Supervisor Name and Title] 

[Supervisor Email]  

 

Description of Proposed AFE:  

Describe the organization and the supervisor’s role. What responsibilities and opportunities do you 

expect to have. 

 

Learning Outcomes: 

The end-goal of your AFE: what skills/knowledge/experience to you hope to have achieved? 

 

Objective 1:  

How you will pursue your end-goals: What teaching strategies will you try to employ? What will the 

challenges be and how will you overcome them? How will this help you as a future teacher? 

 

Objective 2:  

How you will pursue your end-goals: What teaching strategies will you try to employ? What will the 

challenges be and how will you overcome them? How will this help you as a future teacher? 

 

Objective 3:  

How you will pursue your end-goals: What teaching strategies will you try to employ? What will the 

challenges be and how will you overcome them? How will this help you as a future teacher? 

  

I understand that I am responsible for:  

 Ensuring my Vulnerable Sector Police Check is valid for the entire AFE period.  

 Submitting any required supporting documents to my AFE Host Organization 

 Providing information on the Alternative Field Experience to my Supervisor as needed 

 Completing and submitting the final Alternative Field Experience Final Report 
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SAMPLE AFE 1 PROPOSAL 

 
Althea Ramji  
185694732 
Early Childhood Education 
 
Western Town Elementary School 
123 Mauve Blvd 
Western Town, ON P0R 9L3 
Mara Woods, Principal 
 

Description of Proposed AFE:  

I will be working in the Home School Program (HSP) classroom in the morning and volunteering in a 

kindergarten classroom in the afternoons. The HSP provides students with educational support for about 

50% of the school day. Students then return to their regular class where they have accommodations or 

modifications. Students identified through an Identification, Placement and Review Committee (IPRC) can 

partake. Since I have not had any exposure to working with students with exceptionalities I feel this 

opportunity will allow me to learn different strategies & techniques for working with students with 

exceptionalities. I will be exposed to different resources and I will be able to observe the collaboration 

between the classroom teacher and the special education teacher. The kindergarten class will expose me 

to various pedagogical methods such as responsive relationships, learning through exploration, play and 

inquiry based learning and teaching, and the environment as the third teacher. 

 

Learning Outcomes: 

The learning outcomes I hope to achieve include understanding the different needs of students with 
exceptionalities, learn about the different types of exceptionalities, learn about resources available to the 
classroom teacher, and how to foster positive relationships with students with exceptionalities. I want my 
students to feel welcomed and to have a sense of belonging in my classroom and so I must ensure that I 
have the necessary knowledge to cater to their needs. As for the kindergarten classroom, I plan to learn 
how to implement play/inquiry based learning, how to create pedagogical documentation, and how to 
use the environment as the third teacher and as a means of provocation. 
 
Objective 1: 
Learning and understanding the developmental physical, psychosocial and cognitive characteristics of 
early adolescent learners. Students at the grade 7 age are growing throughout the year, facing different 
issues that can arise in the year. It’s important to have a clear understanding of the dynamic 
requirements for creating a supportive and preventative classroom environment for all students and 
learners. Throughout the school year there would be many issues and conflicts that will arise caused by 
physical, psychosocial and cognitive areas, it would be important to familiarize yourself with these issues 
and how to handle them. With this being a placement outside of my teaching area, it would be essential 
to learn different classroom and behavioural management skills/techniques. 
 
Objective 2:  
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Learn how to utilize the classroom as a learning environment – the third teacher Fraser (2012) states that 
“a classroom that is functioning successfully as a third teacher will be responsive to the children’s 
interests, provide opportunities for children to make their thinking visible, and then foster further 
learning and engagement” (pg. 67). This will give me the opportunity to learn how to provide a supportive 
and stimulating environment and broad range of developmentally-enhancing experiences that meet the 
needs of all children – inclusive of ability. I hope to learn different instructional strategies that incorporate 
the environment, and how those are applied in the classroom - specifically the kindergarten classroom 
where the environment can be used as a means of provocation. More so, I hope to learn how I can use 
the classroom environment to cater to my students with exceptionalities. 
 
Objective 3: 
Learn how to plan and implement inquiry and play based learning - Learning through play is innately 
engrained in a child’s development and as educators we must foster such environments. Play is a vehicle 
which enables children to make sense of things around them in ways they understand. CMEC (2012) 
states that “there is now evidence that neural pathways in children’s brains are influenced by and 
advanced in their development through exploration, thinking skills…that occur during play”. Through 
active observation, collaboration with the educators, and hands on experiences I will gain the necessary 
knowledge on planning and implementing play based learning. Moreover, understanding the educator’s 
role in relation to the child is imperative to a successful and positive relationship. 
 
 
 

 
I understand that I am responsible for:  

 Ensuring my Vulnerable Sector Police Check is valid for the entire AFE period.  

 Submitting any required supporting documents to my AFE Host Organization 

 Providing information on the Alternative Field Experience to my Supervisor as needed 

 Completing and submitting the final Alternative Field Experience Final Report 
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SAMPLE AFE 2 PROPOSAL 

 
Jaz Michael Tines 
157986324 
STEM Education 
 
The Corporation of the City of Western Town - Human Resources & Professional Programming  
48 Lilac Blossom Drive 
Western Town, ON P0R 7L3 
Karen Gillimario, Director of Professional Programming 
 
Description of Proposed AFE:  

Teaching students is only part of the job as an educator. I will also be participating in professional 
development, something that staff in many different work spaces do. By working with Karen’s team, I will 
learn about different PD opportunities, how to work in an Adult Education environment, and how to 
effectively organize PD if this is something that I want to try as a teacher.  
 
Learning Outcomes: 

As a teacher, lifelong learning is important to me. I want to explore how professional development works 
for educators and employees in other industries and apply these methods to my own learning as an adult 
learner. I also believe it is important, as a teacher, to have strong connections with community resources 
who can support my future students or fill gaps that the school system might not have the resources to 
address. Finally, I’d like to experience adult education and learn about the similarities and differences 
between teaching elementary school children and teaching students who are older than me – do any of 
the approaches transfer between each context? 
 
Objective 1: 
Planning and Organizing Professional Development Workshops: During my first Alternative Field 
Experience, I held a position as at the New Province Ministry of Education, Preservice Teaching Branch, 
where I assisted in hosting the professional development conference “Faculty Forum.” My duties included 
managing the registration process and ensuring that conference guest speakers had the support and 
materials needed for the event.  
 
This experience with Western Town is also directly related to my experience planning and hosting the 
“Let’s Learn” workshops as a member of the pre-teachers’ society at Capital University. Once again, I will 
be able to consult with local professionals from school boards to bring in guest speakers who discuss 
Mental Health and technology in the classroom. I can also partner with the library and university clubs to 
encourage students to reach out to local resources.  
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Objective 2:  
Developing Community Partnerships: Recently, I volunteered with Exchange Encounters to develop and 
maintain relationships with community members and organizations as well as with teachers across the 
country. Using the knowledge and skills developed in my BEd pedagogy courses for social studies and 
literacy, I will be able to meet with the program advisory committee to develop curriculum-relevant 
teacher and student resources for use to support applicants to the youth forum. Furthermore, I have 
experience participating in regular conference calls with the committee, encouraging feedback and 
innovation to establish a collaborative group relationship. This will be helpful for my position with 
Western Town where my role will include these tasks. 
 
Objective 3:  
Supporting Staff Development and New Software Training: After having collaborated with the 
management team at Earl’s Industries Ltd. in 2016 to train staff on Google Apps, I recently returned to 
assess the use of this productivity tool. First, I took the initiative to assess the staff’s comfort with the 
software and to analyze and gain feedback on which areas of its use could be improved upon. For the 
success of this AFE project, I will co-plan and manage meeting schedules of the training team, as well as 
that of trainees. Thus, our team will be able to prioritize training components based on the needs of the 
business. Ultimately, through innovative and resourceful means to use Google Apps, my experience 
creating quick workshops for staff to be trained on new processes will be useful when supporting other 
staff PD at city hall.  
 
 
 

 
I understand that I am responsible for:  

 Ensuring my Vulnerable Sector Police Check is valid for the entire AFE period.  

 Submitting any required supporting documents to my AFE Host Organization 

 Providing information on the Alternative Field Experience to my Supervisor as needed 

 Completing and submitting the final Alternative Field Experience Final Report 
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SUBMITTING YOUR AFE FINAL REPORT 
 
Prior to the end of the AFE, review and complete the AFE Final Report. On the last day of the AFE, have 
your AFE Supervisor sign off on the report and submit it to the Teacher Education Office. 
 
In order for you to have enough to reflect on in your teaching practice and upcoming courses, you can 
reflect on the following prompts: 

 How did your experience affect your perspective on teaching? 

 What examples can you give from your experience that relate to what you’ve learned about 
yourself as a teacher? 
 

Remember that these responses will help guide you when preparing for interviews for teaching or 
education positions in the future. Most teacher candidates need about 75 words to fully develop each 
response (but the content is more important than the word count). 
 
Final Reports are due on the last day of each AFE.  
 
 
 

AFE FINAL REPORT RUBRIC 
 

 Not Yet!  Report is Ready!  

Connections to 
Alternative Field 
Experience 

 Little to no example drawn from 
the placement among responses 

 Report shows a less professional 
appearance, tone, and style 

 Missing some or all of the 
supervisor/host organization 
contact details and total hours 

 Approx. 25-50 words per 
section, or less 

 Point form details 

 Draws at least one example 
from the placement for each 
response 

 Report shows an appropriately 
professional appearance, tone, 
and style 

 Includes all requested 
supervisor/host organization 
contact details and total hours 

 Approx. 75 words per section 
 Clearly developed connections 

 

Supervisor/Host 
Organization Contact 

Effectiveness and 
professionalism 

*AFE 1: Connection to 
Specialty Cohort 

 Connection to specialty cohort 
educational themes is less clear 

 Connection  to specialty cohort 
educational themes is very clear 

 

  

https://theteachercandidate.com/afe-final-report/
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AFE FINAL REPORT OUTLINE 

 

Part 1: This Section to be Completed by the Teacher Candidate 
[Teacher Candidate Name] 
[Specialty Area] [Program] [Teachable, if applicable]    
 
[Host Organization Name] 
[Supervisor Name, Position]   [Supervisor Email]  [Supervisor Phone]  

    
TEACHER CANDIDATE’S SELF-EVALUATION: 

Total # hours spent in this placement: _____ 

What learning outcomes did you achieve during this AFE? 

What contribution did you make to the school, agency, organization? 

What have you learned about yourself from this experience?  

What have you learned that will be useful to you as a teacher? 

Any other comments? 

[Teacher Candidate’s Signature] 

[Date] 

 

Part 2: This Section to be completed by the AFE Supervisor 

 
[Teacher Candidate Name] 

 Has the Teacher Candidate provided you with a copy of his or her Self Evaluation? 

Did the Teacher Candidate: 

 Attend regularly? 

 Work diligently? 

 Follow instructions? 

 Show initiative? 

 Engage with enthusiasm? 

 Did the Teacher Candidate meet the expectations you had for him or her when you initially 
agreed to accept this Teacher Candidate for a placement?  

 In your view, was this Alternative Field Experience completed satisfactorily? 
Comments (optional): 

[Supervisor’s Name] 
[Supervisor’s Signature]  [Date] 
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SAMPLE AFE FINAL REPORT 
 

 

TEACHER CANDIDATE’S SELF-EVALUATION  

Total # hours spent in this placement: __95__ 

 

What learning outcomes did you achieve during this AFE? 

I received exposure to the university international community. This increased my knowledge of 

intercultural and exchange programs available to students. I learned of the challenges faced by 

international students in our post-secondary institution, through events and one-to-one 

correspondence. I met with a staff members shared their experiences in the field of international 

education, which will enrich my own practice as an international educator. Finally, I have gained 

exposure to a field of international education outside of the traditional classroom. 
 

What contribution did you make to the school, agency, and organization? 

During my placement with International Studies, I guided students planning on going on an 

international exchange, edited online learning modules, updated student resources online, 

and helped students interested in applying to international graduate programs. I used my 

teaching skills to critically engage with my tasks, adding an international education 

perspective. My work led me to redefine how I engage with practical and professional 

development in my own career.  

This Section to be completed by the Teacher Candidate 

 

YOUR NAME (please print):__Tanisha Smyth_________________________________________ 
    
SPECIALTY AREA:           PROGRAM: 

o Early Childhood Education   PJ 
 International Education     PJ French 
o Urban Education    JI Subject area _______________ 
o Advanced Studies in Psychology     
o French      IS Subject area 1______________ 
o STEM          Subject area 2______________ 

        

PLACEMENT (name of school, agency, organization) & Supervisor:  
 

   Placement Name: _Township University Department of International Studies_______________ 
 
   Supervisor’s Name & Position: ___Mireille Rothamson, Director of Student Services__________ 
 
   Supervisor e-mail: mrothamson@township.u.org Supervisor Telephone Number: 741-983-1252 



 

 

AFE PROPOSAL & REPORT GUIDE 

TC GUIDE | 11  

 

 

What have you learned about yourself from this experience?  

Through this experience, I have learned that I am adaptable, I enjoy working with a diverse and 

positive team, and that I have an interest in higher education. Through this experience, I learned 

to be a great role model and push students to their full potential. As time went on, I realized 

students always came in with a smile and ready to work towards their international goals. All of 

these realizations about myself will guide future career decisions and development. 
 

What have you learned that will be useful to you as a teacher? 

In this Alternative Field Experience, I worked with a lot of international students and people who 

support them. Working directly on resources that international university students can access led 

me to discover resources that elementary students can use as well. One of my projects was to 

research information about LGBTQ+ students in an international setting. Through this project, I 

engaged with research which will guide me in establishing safe spaces in my future classrooms.  
 

Any other comments? 

Overall, completing my AFE at International Studies was an enriching experience! The 

opportunity to work alongside a dedicated team and learn about the opportunities and 

resources available to international students is something I will keep with my throughout my 

career.  

Teacher Candidate’s Signature: Tanisha Larisa Smyth______        Date: _December 17, 2015__ 

 

Tanisha Smyth 
 Has the Teacher Candidate provided you with a copy of his or her Self Evaluation? 
 Did the Teacher Candidate: 

 attend regularly? 
 work diligently? 
 follow instructions? 
 show initiative? 
 engage with enthusiasm? 

 Did the Teacher Candidate meet the expectations you had for him or her when you initially 
agreed to accept this Teacher Candidate for a placement?  

 In your view, was this Alternative Field Experience completed satisfactorily? 

Comments (optional): Tanisha was an excellent addition to the international team and often 
demonstrated her skills in this area. All the best for your international adventures in education! 

Mireille Rothamson 

MRothhamson           Dec. 18, 2018 

 


